
 
 

Instructional Area:  Business Education 

Subject:   Accounting & Finance Foundations 

Level:    Grades 10 – 12 

Length:   1 Semester 

Credit:   1 Credit 

Prerequisites:  Keyboarding/Computer & Technology Applications 
 

Course Description 
 

This course will provide an introduction to both areas of accounting and finance. Topics will 
include banking, credit, financial literacy, career exploration, spreadsheet usage, and technical 
writing. The accounting principles taught in this course are based on a double-entry accounting 
system and include preparing bank reconciliations, payroll taxes, and financial statements. 
Detailed career exploration in the various fields of accounting will be available. Technical writing 
will be provided through exploration of case studies. Opportunities for exposure to automated 
accounting are provided. Leadership development will provided through FBLA. 
 

Course Objectives: 
 

Students will: 
 

1. Computer financial calculations. 
2. Compare various careers in accounting, 
3. Construct a career portfolio. 
4. Identify business and/or work ethics. 
5. Discuss and demonstrate employability skills. 
6. Discuss and demonstrate appropriate Internet safety. 
7. Identify the government’s role in the economy. 
8. Identify banking procedures and apply correct accounting methods for all financial records. 
9. Identify basic accounting terminology and concepts. 
10. Compare and contrast various types of organization structures. 
11. Explain terms and concepts relating to automated accounting. 
12. Analyze financial statements. 
13. Compute payroll earnings and taxes. 
14. Identify and discuss various credit transactions. 
15. Analyze financial position of selected companies through detailed case studies. 
16. Apply accounting principles using different software packages. 

 

Grading System: 
 

All assignments will be graded on a point system.  All students will be able to figure their average at 
anytime simply by adding up the number of points they have and dividing by the total number of 
points available.  Students should keep up with their points in their agenda books.  Performance 
and objective exams will be given at the end of each unit, and a comprehensive final exam will be 
given. 
 

 

 



Portfolio Entries: 
 

One portfolio entry will be required. 
 

Units of Study 
 

1. Accounting and Finance Workshop 
2. Career Exploration 
3. The Role of Money 
4. Organizational Structures 
5. Accounting Terminology 
6. Financial Statements 
7. Payroll 
8. Taxes 
9. Credit 
10. Budgeting 
11. Business Plan 

 

Academic Expectations: 
 

1.1; 1.9; 1.11; 1.12; 1.16; 2.7; 2.34; 2.36; 2.37; 2.38; 5.3; 5.4; 5.5; 6.1  
Goals 3 & 4 

 

Classroom Rules: 
 

See Rules and Requirements Handout. 
 

Note to Parents/Guardians 
 

Feel free to call (270) 622-4711 or e-mail me at marideth.trammel@allen.kyschools.us at any time 
if you have any questions about your student’s progress. 

I have read and understand all of the items in the above syllabus. 

 

__________________________________________ __________________________________________ 
Parent Signature     Date  Student Signature     Date 

 

Parent Email:____________________________________________________________________________________________________________________________ 
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