Agriculture Coop Syllabus
The Agriculture Coop program is set up so that senior Agriculture students will have the opportunity to leave school early to go to a work placement site. Please remember that being able to Co-op is a privilege that you should take seriously and anyone not taking it seriously may be given a failing grade and will go back into the classroom.  The following are some guidelines and rules for the program that you need to be aware of.

· Must be a senior and have successfully completed 3 credits of agriculture classes.

· Must be enrolled in an agriculture class during their senior year. 

· Student’s grades will be checked periodically.  The student must be passing all classes to continue in the co-op program. If a student falls behind in a class, that student must remain at school during the coop time to catch up on any work and to bring their grade up.

· Students with discipline referrals will lose their privilege to leave school early.

· If any of the criteria for co-op is not met, or in the event of unsatisfactory performance, your right to co-op will be terminated.

· Changing worksites is highly discouraged. If you do swap jobs, you must give a 2 week notice, write a letter to me explaining why you are changing jobs, and file a new employer agreement.  Failure to do any of these things will automatically drop your grade 2 letter grades.

· The co-op students are required to keep a record book of hours worked that will be turned in at the end of each 9 weeks. 

· Students must work at least 10 hours per week during afternoon school days. Weekend hours may not be used to satisfy the 10-hour requirement.
· Your grade will be based upon evaluations by employer, my observations, your labor records, and a final (paper). 
· I will periodically make visits to your work site. 

· Students are expected to go directly to work/home once they have left school.  You must leave school grounds if you are signed out to coop. Any abuse of that privilege will result in the student being removed from coop.

· If employment is terminated due to the student not performing up to standard, then the student will receive a failing grade and be placed back into the classroom.

· Students who do not represent the Allen County-Scottsville Agriculture Department in a positive way will not be allowed to participate in the program.

· You must let employers know at least a week in advance if you need off for FFA Activities, other school activities, or personal reasons. 

· Work schedules are due on Mondays for the prior week.  There is a 20 point deduction per day late!
Notice you need to have 90 hours total by the end of each nine weeks.  You must have 180 hours by the end of each semester.

Students may not acquire more than 10 unexcused absences or its equivalent to participate in the Co-op program at ACSHS.  If this happens, the student could be pulled out of the class and possibly receive a failing grade.
STUDENTS WILL NOT BE ALLOWED TO LEAVE SCHOOL UNTIL THEIR JOB HAS BEEN APPROVED AND ALL PAPERWORK IS FILED AND COMPLETE. SEE THE FOLLOWING PAGE FOR PAPERWORK REQUIREMENTS.
Agriculture Co-Op Paperwork Requirements

1. Agriculture Co-op Application Form

2. Employer Agreement form for each worksite.  This is filled out by the student and employer and states exactly what the student will be doing and whom their supervisor is. 

3. You and your parents must sign this paper at the bottom showing that you have read and understand the program.

4. Parents must also sign a Parental Consent form for the Co-op program. This will allow you to leave school and go to work.
5. A weekly work schedule/ Employer Report must be kept and turned in at the end of each week. 
6. You must keep a record of your earnings, via a worksheet or from keeping a stub from your paycheck.

7. Work schedules are due on Monday for the week prior.  There is a 20 point deduction per day late!

8. Ag. Coop Contract Agreement:  student must sign

9. If paperwork is not filled out before Monday, then you will not be allowed to participate in the program until it is complete. Problems can be worked out on an individual basis. Any questions, call me at school 622-4119 or at home 606-1270.

10. Students are required to participate in FFA and be an active FFA member.

Students Signature ______________________ 
Date:  ____________________

Parent Signature _______________________
Date:  ____________________

Remember that COOP is a privilege.  I want you to have this opportunity and I know you will not abuse it.

